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Module Information
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Module Title BASICS OF FINANCIAL ACCOUNTING (1) | Module Delivery
Module Type BAsIC O Theory
O Lecture
Module Code AC1101
O Lab
ECTS Credits 8.00 X Tutorial
O Practical
SWL (hr/sem) 200 ] Seminar
Module Level UGI-1 Semester (s) offered 1
Administering BSC - COMM College pf Administration and
Department College | Economics
Module Leader | Ahmed Mohammed Hamza e-mail | ahmedaljpory1977@gmail.com
M(.)dule Leader’s Acad. Assist. Prof. MOdl:llle Le:ader S Ph.D
Title Qualification
Module Tutor Ahmed Mohammed Hamza e-mail | ahmedaljpory1977@gmail.com
Peer Reviewer Name e-mail
BBy (GG Version Number | 1.0
Approval



mailto:ahmedaljpory1977@gmail.com
mailto:ahmedaljpory1977@gmail.com

Ministry of Higher Education and
Scientific Research - Iraq
University of Sumer
College of Business Administration &

Economics
Department of Accounting

Relation With Other Modules
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Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes, Indicative Contents and Brief Description
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Module Title PI’InCIp|(_ES_Of Bu_smess Module Delivery
Administration
Module Type 446 O Theory
Module Code AC1102 L' Lecture
O Lab
ECTS Credits 6 X Tutorial
O Practical
SWL (hr/sem) 150 [0 Seminar
Module Level UGlI-1 Semester of Delivery 1
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Administering Department BSc — COMM College COIIege.Of Administration and
Economics

Module Leader | Muhammad A. Khalif e-mail moham777777med@gmail.com

Module Leader’s Acad. Title Assistant teacher Module Leader’s Qualification Master

Scientific Committee Approval Version Number 1.0
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Week 16 | Preparatory week before the final Exam




QA

'?Esé’arch o

Ministry of Higher Education and

Scientific Research - Iraq
University of Sumer

College of Business Administration &

Economics
Department of Accounting

Learning and Teaching Resources
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Text Available in the Library?
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Module Information
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A e e General Mathematics LR B
Module Type BASIC CITheory
Module Code AC1103 U Lecture
CLab
ECTS Credits 5 CTutorial
Practical
SWL (hr/sem) 150 [ Seminar
Module Level UGl -1 Semester of Delivery 2
Administering Department BSc - COMM College Co“ege.Of Administration and
Economics
Module Leader e-mail

Module Leader’s Acad. Title

Module Leader’s Qualification

Module Tutor

e-mail E-mail

Peer Reviewer Name
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Scientific Committee Approval

Date

Version Number 1.0

Relation with other Modules
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Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes and Indicative Contents
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:\....\u\).ﬂ\ 3alall L-\LA}LA

Module Title Principles of Economics Module Delivery
Module Type Core O Theory
Module Code AC1104d [ Lecture
O Lab
ECTS Credits 6 Tutorial
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- 150 [ Practical
(hr/sem) O Seminar
Module Level UGI-1 Semester of Delivery 1
Administering Department BSc— COMM College College pf Administration and
Economics
Module Leader Abbas Abdel Jalil e-mail hussain.kamel uos.edu.ig@uos.edu.iq.
Module Leader’s Acad. Title Assist. teacher Module Leader’s Qualification
Scientific Committee Approval Version Number 1.0
Date
Module Aims, Learning Outcomes and Indicative Contents
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Delivery Plan (Weekly Syllabus)
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Ministry of Higher Education and

&
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Required Texts Yes
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e Allan H. Robbins and Wilhelm C. Miller, Circuit analysis:
Recommended Theory and practice, Cengage Learning, Fifth Edition, 2013. No
Texts e Nilsson, James William, Electric circuits, Pearson Education
India, 2008.
Websites Al 4, plaill Balay algd A A 5 SKIV) @) sall (any dallal) clUac)
o . . .
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English language
Module Title Module Delivery
Module Type 446 OTheory
Module Code UN1105 L Lecture
CLab
ECTS Credits 2 CTutorial
[ Practical
SWL (hr/sem) 50 O Seminar
Module Level UGlI-1 Semester of Delivery 1
Administering Department BSc — COMM College CO”ege.Of Administration and
Economics
Module Leader Ahmed Salim zouid e-mail albsryalbsry597 @gmail.com
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Module Leader’s Acad. Title Assist. Lecturer Module Leader’s Qualification Master
Module Tutor .
. e-mail
(Practical)
Peer Reviewer Name e-mail

Scientific Committee Approval

Date

Version Number | 1.0

Relation with other Modules
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Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes and Indicative Contents
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Learning and Teaching Strategies
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Delivery Plan (Weekly Syllabus)

Sleal e sV Zlgil
Material Covered

Week 1 e The Sentence

Week 2 e Tenses

Week 3 e Tenses+ Quiz

Week 4 e articles

Week 5 e demonstratives

Week 6 o How to translate the Sentence into English text?

Week 7 « Arabic text translation +Quiz

Week 8 e Present tenses

Week 9 « Passive voice and active voice

Week 10 « Question-tags +interrogative

Week 11 o Passage and questions

Week12 | parts of speech
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Week 13 « Appropriate academic writing

Week 14 o What qualificatiqn dose the student Need to write a good
paragraph? +Quiz

Week 15 e Maps, and Charts, Reading Datasheets and Manuals

Week 16 | Preparatory week before the final Exam

Learning and Teaching Resources
WJﬂ‘J ?L‘d\ )ALAA

Text

Available in the Library?

Required Texts

new headway plus for beginners
john soars 2012
Oxford Modern English Grammar

Yes

Websites

http://owl.english.purdue.edu/handouts/grammar

* http://www.teachingenglish.org.uk/

« http://englishplus.com/grammar/contents.htm

* http://www.englishclub.com/grammar/index.htm
» www.learnenglish.de/basics

* www.agendaweb.org
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MODULE DESCRIPTION FORM
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Module Information
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Module Title Module Delivery
HUMAN RIGHTS & DEMOCRACY
Module Type Core O Theory
Module Code UN1106 [ Lecture
O Lab

50 O Practical
SWL (hr/sem) [ Seminar
Module Level uGl- 1 Semester of Delivery 2
Administering Department BSc - COMM College COIIEge.Of Administration and

Economics

Module Leader Oabu pua Jald &l 5 6 | e-mail tabarak.fadel @uos.edu.iq

Module Leader’s Acad. Title Lecturer

Module Leader’s Qualification

Master

Module Tutor

e-mail
(Lab)
Peer Reviewer Name e-mail
SD(:::tIfIC Committee Approval Version Number 10
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Relation with other Modules
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Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes and Indicative Contents
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Delivery Plan (Weekly Syllabus)
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Bbl il a5 Y 4iis 5 £ guim palls Lasi e u3n - gim g Ul i pmian Ll 2 5 umlaal) o3 Aned] (a3

Week 8 A4l maliall g dudal jiadl o sedal ALY 5 g @lll o gedall o o yaill adin ) Aalal) Lehalaa g
Week 9
bl ¢3) glusalle Apun &) AS LSl ¢y 3l oS (S Bodal Ranall A jlaall (g3l o) Ao Qllall 8 jaiin 8
Week 10 (LY (3 g8 o) a5 Alen (AAES] cdpulad) ¢ i)
Week 11 el
Jie A4l 5 jualaall 8 Lgiidast by ol ) (galaal) 5 chlend) Adasil AL 5 palaall ALaSa () 500 3 pualaall 032
Week 12 (LLABY ity J sl ey gl cidabuad) Jlaxtind ¢ sy oSl
Caila ) AS) Y5 Alend 1) Aadaiy) Jla b Liada g Lgle  y Akl il e sSall g1 53 J gl ) saall 138
Weelk 13 Aalland I g duilal pll dadasty)
Week 14 el dolee A Aleldl) Gl gall 3 HLia 3 ja3 8 Asubaad) ) Ja¥T daaa) e ¢ gall Jadid 2t 3 pualall oda A
Apld) A jlaall 50 J 8 s €lld il () LgSlosss 0 5 A 500
Week 15 | Gloal) 84 sall oLy sale) dalae 4al o8 ) e (Al laasill aaly dallal) Cay pa 2 3 ualaall o8 3
Week 16 | Preparatory week before the final Exam
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ACADEMIC DESCRIPTION CURRICULUM

FOR THE FIRST STAGE (2" Semester)

MODULE DESCRIPTION FORM
M\)ﬂ\ palall S g CJJA.\

Module Information
Z\Tp.u\‘).ﬂ\ saldll LL\\A)SM

. FINANCIAL ACCOUNTING .
Module Title 2l Aclons 2 Module Delivery
Module Type BAsIC OTheory
Module Code AC1201 O Lecture
O Lab

ECTS Credits 9 & Tutorial
— 995 O Practical

(RS, O Seminar
Module Level UGI-1 Semester (s) offered 2
Administering Department | BSc— COMM College College Pf Administration and

Economics
Module Leader Ahmed Mohammed Hamza e-mail ahmedaljpory1977 @gmail.com
, . Module Leader’s

Module Leader’s Acad. Title | Lecturer Qualification Ph.D
Module Tutor e-mail
Peer Reviewer Name e-mail

Review Committee
Approval

Version Number 1.0
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Relation With Other Modules
AN Al all ol gall ae A8

Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes, Indicative Contents and Brief Description
palide Chia g ae Aol Yl sinall g aladll il g Al jall salal) Calaal

Module Aims

Jaud Al salal) Calaal

Clluall slac ) 5 danlaall el 8 40l cillead) il 488 Calldall ands -1
Azalial)

e sazd) 4l j0all-2

ALl a3

Module Learning
Outcomes

o Hall 3alall alasl) s jAa

e shacall o iionall gl ab (s Janll 4 b Al L8 o jlgall S -]
Faslad)

250 Al el ol 2

e ganll ) puall 5 Al il e 3

A il 5 das il s Jaatll Gy ke e Lsalaal) lilead) Jilai 448 46 20 4
Al 23 sall Jae

Lgiallae 4088 5 L3l idia g Lilana s 5 8l i 35k -5

Indicative Contents
Hala LY il giall

A5 SV & et ) -1

i 5 SSIY) A sall Y1 -2

A s ySIY) SLEBlall 5 pilaall 4 53l -4
Quizzes

Course Description

Alidial) 5 4alaiB¥) clas ol Waagd Al Slas g O lalaally cay 2l Cpanaty

Y sa s Leialles (3 k5 dnauladl gUadVl s il 5 cilasiall 5 4 ladll ) L
A gliall e 5 Al glriall Jgua¥) (g b jualic s ALl ) gl 5 dpaliall cilulall

Learning and Teaching Strategies

a5 el il il i

Strategies

Fusdaall Uiy aallae A4S -2
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Ll 20 Gl Jee A4S -3

Delivery Plan (Weekly Syllabus)
@bl e sl Zlgiall

Material Covered

Week 1 (b=l G sl) Akl 31, 0¥ e dnalal)
Week 2 (a2 3 y5) Aladll &l Y e Al
Week 3 (25 58l 5t 5 o) 2l by 5 LSV CalS) AL laidl) ye J ¥ e Apuladl)
Week 4 Ledlarinl ¢ 4 glaiall e J sl &
Week 5 MJ\M\ P d}m&\ Ju.it\ o dauladll
Week 6 Aaaiieall g Ladia de giaall b paall e duuladll
Week 7 Aaaiiall 5 Ladia dalivaall Cilal 51 e dudadll
Week 8 Lol 5 Lol i) daulaall cUaY)
Week 9 lenanat g dpuladdl gladV) dallas 3,k
Week 10 dxal yall () e
Week 11 Allal) e g2 Apaliald) culibual)
Week 12 oﬁl_ud\ | IVEN
Week 13 il g LY Glas
Week 14 Jaal 44318
Week 15 Sl 38 el il
Week 16 | Final Exam
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MODULE DESCRIPTION FORM

:\:u.u\‘)ﬂ\ salall —a g CJ)AA

Module Information
Ao 5l Bkl il slaa

. sbas] 5ol .

Module Title STATISTICS PRINCIPLES Module Delivery
Module Type Core O Theory
Module Code AC1202 L Lecture

O Lab
ECTS Credits 8 O Tutorial

Practical
SWL (hr/sem) 200 O Seminar
Module Level UGl -1 Semester of Delivery 2
Administering Department BSc - COMM College COIIEQe.Of Administration and

Economics

Module Leader Lrao L,Lc dewe YT p-e e-mail alaamohammedali747 @gmail.com
Module Leader’s Acad. Title Prof. Module Leader’s Qualification Master

Module Tutor
and Lab

e-mail

Peer Reviewer Name

e-mail

Scientific Committee Approval
Date

Version Number

1.0
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Module Aims, Learning Outcomes and Indicative Contents

A3L5 HY) by simall g alail) il 5 dgul )l 3okl Calaa

Module Objectives
Al 5oLl Calaal

\.@A.\.ua.\} ubgﬂ\ca;‘;s'é‘)ds]\ -1
et Aileaa ) ) ydgall da e 58l 2
&"_1\).\::\.43\ O A8k da oyl ‘;S; BJJ&\ -3

Module Learning
Outcomes

o Hall 3alall alasl) s jAa

W}Q\.\M\@A&B‘)Jﬂ\ -1
el s Ailan ) il el dal e 5,8l D
&"_1\)5\:&1'.4]\ O Aal) Z\;JJ u.u\.ié ‘;S: 3‘)..‘@1\ 3

Indicative Contents
Ll Y il giaal)

R -1

ai8lhe-2

Ay AUA)-3

pdf G palaall 4y g i KIV) drpay

PowerPoint & pialaall 43 yiSIY) dapay
L_UAeJJJGALi‘)J}}J}AJ\MAdAw‘L\SQM‘ u‘)mlAAj\
a5 IV G saall Jady Laall ada iy

Learning and Teaching Strategies

alail) 5 alaill Cilasil i

Strategies

Adlida £ 5l 8 L sty Ll pan 4S5 Al 5 elan ) dpaaly Calldal) iy yas
Jshall (e
Lpmmilad 5 &y 38 5l e 1 i Sl Coyedl -
u»g:a\ﬁd\ O aadall -2
e g pdaldil) 5 o sV 5 AV Jalaa g il unlia Je o il -3
t\}}b .H__GJ\J\
Aopd) aall jlasi¥l g Bl V) e 4
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Delivery Plan (Weekly Syllabus)

Lﬁjﬁ.’d\ = ) G\.@.’\A\
Material Covered

Week 1 slaa¥) M Jadaddle anlic o
Week 2 Lilaal aalia o
Week 3 Gl aed 30k o
Week 4 Cllball pa e g ail o
Week 5 bl clialga o
Week 6 LoSoal Ao 5l ulia o
Week 7 GOl (uulia o
Week 8 claiay) 4 i
Week 9 il il G ABSad) o
Week 10 Saial e
Week 11 L) Jadl) jlasty)
Week 12 Aaiall Jadl) sl e
Week 13 bol) Al LU N e
Week 14 dxiallg Al Al LS N e
Week 15 Amiallg Al AN LS N e
Week 16 | Preparatory week before the final Exam

Learning and Teaching Resources
wjﬂb elv.'ﬂ\ J.JLAAA

Text Available in the Library?

Required Texts AR Ua el o Alagdiall 3 gana ) gisall Al slaall galea @ Yes
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Ministry of Higher Education and

College of Business Administration &

1989
G u.sh.m <l stat & SPSS aladialy g."i,,\:\kﬁ\ slaal)-
2006 «09AT s plbw U 22 daa) 3 (AL 3 AL 2 Jal)

Recommended

Texts

Websites

04 - S . .
4:1.‘.»\‘)&3\ 5aLall —La g GJ)AA
Module Information
:\:\u\)ﬂ\ 3alal) &LILA)LLA
) Fundamentals of accounting science )
Module Title Module Delivery
Qymlall ol clab)
Module Type 49 O Theory
Module Code AC1203 O Lecture
O Lab
ECTS Credits 3 O Tutorial
Practical
SWL (hr/sem) 75 [1 Seminar
Module Level uGl-1 Semester of Delivery 2
Administering Department BSc — COMM College College pf Administration and
Economics

Module Leader > el dus sVl pp | e-mail alaa91hussain@gmail.com
Module Leader’s Acad. Title Assist. Lect. Module Leader’s Qualification Master
Module Tutor e-mail
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(Lab)
Peer Reviewer Name e-mail
Scientific Committee Approval Date Version Number 1.0

Module Aims, Learning Outcomes and Indicative Contents

A3L5 HY) by simall g alacil) il 5 Agul Hall 3okl Calaad

Module Objectives
Al 5oLl Calaal

2007J3-S) G’ABJ'-’ e\di:u.u\ e il

douladl Jglaadl sl @ Jus) GALUJ e\.ﬁilu.:\ ‘_As: s =il
Aty Aealy ) jall i o ¢l (3o zein s
Analaall Jghall Jidas

Jﬁw\} CL}‘)‘ZI\ Gbls

Module Learning
Outcomes

salall wlatll il jae
Loyl

aeill s 28 el

o Janll e saelueall b s gudall atliyedad 5 o gudall SIS e o el ]
) ) Lsdaall G eladll

Do gali Lyl CSRY) e ol )

dihaiall g 4l )l fall Ja-3

Slaall s #l W1y Claguall o L85 sl -4

gl s -5

& 3um gally Aalall gl

sl Y alasll d;&d—us\}“ @b}wl:)ﬂiuﬂal\ Q\Jﬁ )ﬁ)ﬁ'l

Alall s ZL,Y) Gl 2

il gl Bl 3
Aulaall g4yl ) paladll-q
Indicative Contents Aleal) o ladll-2

Aald Y il gisall

AV 5yl Aluy)-3
(el / iy 1 e sl clilaia¥) 4
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Aalall Aaka) sl 5
Aleadll eyl - 6
Al cililaiay) -7

Description

b gus g Solall mali o pailiad aaY | juaide e 138 ) il Ciuay jis
sliad) 8 el yall 138 aladin) 48 dagdy 5 Callall ae Loy zeals ) 138 5 — JuS
Apalaall 5 dpboal) Gl shaall s N Gl Jagy Sua dpalall 5 dleall

Learning and Teaching Strategies

V’S‘Lﬂ‘} (J’_"J\ Claa) s
o ulall UKL a2 -1

o SIS L 8 e e qnll -2
t_u.a.ulaj\ C.A\‘).‘n e\da.u.u\ Y S Y Basza «L\hmg%&ﬂ\ L_a\JAsM Jﬁ# -3

el 3

Strategies Lislial) daay) yiwl -4
(o s g5 Sile Dliplati) (1
IS 48 ga g i Y] Ciladiaio aladin) 28K Zolhl) et daad) i) - -6
el psaa
Delivery Plan (Weekly Syllabus)
@bl o ) Zleiall
Material Covered
Week 1 g,iy.al;l‘&ijﬁdﬁ'él\,ﬁj%ﬁﬁﬂm
Week 2 G galad) & Jaaa 4 G geial) Jlal
Week 3 Lglaladind 5 Lgalaad 5 cuanl gl 1 530
Week 4 ( Hardware) Agalal) @l g8al) g o guaall dpei 11 o 3aY)
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Week 5 (1) 23 (adal
Week 6 Output g)AY) &laa g Input JAY) @i gCache +memory Ll 3 813
Week 7 operating systems Jadll alii +  systems software abill cibaa n + qgaitall A clibal) Jia
Week 8 Qupmlall aladiu) il 8 + Application) (Software Al cibaa )
Week 9 (Computer Virues) wsuall cilu g yé
Week 10 Windows10 Jadall alli ce dasia

(<l A1 9 + iSal) gl il 9Sa g i) ol ghad )
Week 11 Start Il daib+ algall Jay pd + Adladd)( 5 pualaal) ALags)
Week 12 ki 2 (ag (ladal
Week 13 (Disks) Files+ gal Y1 5 clalaall g cildlal) 3 1)
Week 14 e ]

Tl BT Aakilia £ g ga + (PaiNt) o) gl
Week 15 Windows10 Jaddll alkii oo dadia

(<l A1 9 + iSal) gl il 9Sa g i) ol ghad )
Week 16 | preparatory week before the final exam

Delivery Plan (Weekly Lab. Syllabus)
Didall e ) mleiall
Material Covered

Week 1 G gulal) U (e B g Ady a3 5l
Week 2 glad) & Jnan + G guilall Jla
Week 3 Lilaladin g Lgalaal g qusd o) 1 il
Week 4 4palal) il sSall g @ gusball dpesi ) 61329 Hardware)
Week 5 @25 Oadal (1)
Week 6 Laall 3 S13Cache +memory  JAN) cilas g Input g)AY) <lia g Output
Week 7 Gomal) A Uil Jia + ol clas » systems software  + Jaddll a3 operating systems
Week 8 Ldhail) el Application) (Software wswbadl aladiul ¢yl 8 +
Week 9 qugmial) Sl g (Computer Virues)
Week 10 Jalaill aa qna iuall gaall las giall
Week 11 Jaladll ae Al jnall S3Y) e
Week 12 alatl) o CL})‘)!\ @..A\ @LA} il
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Week 13 Jalaill aa dapa 2ualISUMIF IF AND
Week 14 Jalaill e elia dall Sl #L )Y
Week 15 A Glaiay)

Learning and Teaching Resources
WJﬂ‘J ?L‘d\ )ALAA

Text Available in the Library?

o (el cbabal ) QUS/ S galedl a0 USH il g
(012 5l) el asle and -5y jall daalay aelue Sud galgd)

Required Texts Yes

https://uomustansiriyah.edu.ig/media/lectures/12/12 2023 01 09!10 21 50 PM.pptx
Ay il Chgmng &+

Websit
ebsites Microsoft Help, https://support.microsoft.com/en-us/products
Learn Microsoft Office, https://www.goskills.com/Microsoft-Office
Module Information
:\:\u\)ﬂ\ 3alal) &LILA)LLA
E upealone S3lalyop leld
Module Title ACCOUNTING READINGS & CORRESPONDENCE IN | Module Delivery
ENGLISH

Module Type core
Theory

Module Code AC1204
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ECTS Credits 8 O Lecture
O Lab
O Tutorial
SWL (hr/sem) 200
O Practical
[ Seminar
Module Level uGl-1 Semester of Delivery 2
College of Administration and
Administering Department BSc — COMM College g .
Economics
Module Leader ol Guallue 3255 | e-mail | Moham777777med@gmail.com
Module Leader’s Acad. Title Assist. Lect. Module Leader’s Qualification | Master
Module Tutor e-mail
Peer Reviewer Name e-mail
Scientific Committee Approval Version
Date Number

Module Aims, Learning Outcomes and Indicative Contents

A03L5 HY) by simall g alail) il 5 Agul )l Bokall Calaad

Module Objectives

Ao Al salall Calaal and business correspondence.

1. Introducing the student to the basic terms used in accounting in
English.
2. Introducing the student to an overview of accounting readings

3. Introducing the student to accounting terminology in English.

4. Introducing the student to how to record accounting entries in
English.
5. Introducing the student to how to prepare financial statements in
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English.
6. Introducing the student to the types
correspondence and how to apply them

of commercial

Module Learning
Outcomes

dalall alail) s jaa
Al yall

The Explanation

Brainstorming

Dialogue and discussion

Use references and sources
Using modern teaching methods

Assigning students to research papers

Indicative Contents

B)A\A.AM ‘;J :\SJM MXH\ ‘)5:8;.1
o) {53l dndaal) clallacaally Gaaaill a4 5 5 jleal) Ul LS|

falall
Lol V) il gl
Learning and Teaching Strategies
gh_dw Al 4 (—Ja_“d\ Glaad) yil
o 1) alaay (AN JREIL ¢ Ledada 5 Lpagdl pnudadl) Clallaiadly lUall Cay yas
la il
. 3Nl culd Aaliaal) sl | Jelaty Al g da | el aqll
Strategies - = o lene ¢ il fas el

Fralaall 5 3y oY) il gall & GabaiaYl
Lee)sil 5 Al (il iy Ul iy ot
Loe) 5 ZAS, 2 5 Ll il 1) AS (a el (s
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Delivery Plan (Weekly Syllabus)
@Bl e sl gl

Material Covered

Week1 | Basic terms in accounting

Week2 | Definition of accounting

Week3 | Accounting and bookkeeping

Week4 | Usefulness of accounting

Week5 | Types of accounting and Defined it

Week6 | Users of accounting information

Week7 | types financial statements and Defined it

Week8 | Accounting principles assumptions and constraints and Defined it
Week9 | Definition of business correspondence and types
Week10 | The qualities required by good business letters
Week11 | Ap applications on business etters

Week 12 | Enquiries letters

Week13 | Cjrculars letters

Week 14 | |ntroduction to invoicing transitions

Week 15 | Types of invoices

Week 16

el iy

Learning and Teaching Resources

w}iﬂb ?Lui\ ).JLAA

Text

Available in the Library?
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Recommended O5Sall ey Caalls ¢ et C e g dlae el LS N

Texts

Websites

M\Jﬂ\ 3Ll —Lag EAJA.\
Module Information
:Lu.u\‘)ﬂ\ 3alall &LILA}L.A
Module Title Ay ) dall) Module Delivery
R Th
Module Type 448 = Theory
O Lecture
Module Code UN1205 O Lab
ECTS Credits 2 O Tutorial
O Practical

SWL (hr/sem) 50 O Seminar
Module Level UGI-1 Semester (s) offered 2
Administering BSc - COMM College College _of Administration and

Department Economics
Module s

lalas L8 &l -mai i

Leader O Oua Jaddlban | e-mail tabarak.fadel@uos.edu.ig
M(_)dule Leader’s Acad. Assist. Lect. Modl_ll_e Lefader S Master

Title Qualification
Module Tutor e-mail
Peer Reviewer Name e-mail
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Review Committee
Approval

Version Number 1.0

Relation With Other Modules
6 AY) Agul 5l 3 sall ae 28|

Prerequisite module

None Semester

Co-requisites module

None Semester

Module Aims, Learning Outcomes, Indicative Contents and Brief Description
palide Chia g ae 430l Y il gincall g aledl] il g A jall salall Calaaf

Module Aims
Jau) all sald) Calaal

Lt s 5 AaY) 028 a5 maSI) (Ol il Lgdam g0 s yal) Zalll Al e ddadladl)
(e \SY) zali yall dma) 30)) (Alad) asdeill il 3o g lof Azl ye
3 S pad) ATl callall 3 Tl il 3T gan) 5 olaas daeldl clall) ST s a5l a0
Al g 3l Aad a5 (ol Al Ll 3 Aie 3l aadie gd ¢(palusall (5] (5 gumd dsan]
Sy el g Glabaal) (e aally AL
w5 Caaal) Qo) g A yal) Zall il 5 Rl Allal) Ciy e e jall 138 Cangy ol
Aliall Ay jall AN 5 o ja ) Angs drda

Lo Oalalill Csd udgh s Ay pall Aalll 028 Al axdy Lay Lo G all 5 Ayl 23l (1 sl
il sl le

Gomdl Led )5 (5 ,Sall AV &l iy aday ) Al glas g (A e gl (e a3 e s dlac e
callall gl oY)y (5 sl Gual) dpaiie

OS5 Gl Ll agdll (e yall eV 5 Aall) o2 ol (pSaie

Al el JSA (e Ad¥) il Calida b agil a8 5 Allal) Caal ga dpatie

Module Learning

Outcomes
Aol Hall Balall aladl) Sl j3a

LAY el e U 5 ps8a -2

L i 5 Lellas o 45 )08 5 5001 (a guaill Be) B e allal) oy 55-3
B‘fﬂ\ﬁwﬁ‘(»ﬂ)m-4

Aa¥) 48 yra g Ul AEE ) oy Lay dapaill 45 il g 4y el (ol (4o Ao ganne Lain -5
Al Ay 5l 5 4y plll e geaill (0 de sane Jada 4 KA

Indicative Contents
Lald Y il sisall

salall é.u.mj\ ?A‘);uaaﬁ ‘;r_ Aaie YU b)aa\;.x.ﬂ_q IR :\SJL»A UL -1
ALetll CllaiaY) YA (e avill-3

Course Description

Aad giall aleill il jiia 5 malijll paibad aal Luziie | lagl 138 oalSY) iyl Ciuas i

dnliayy | dabiddl (ol (e (s geadll 3aliaY) gia 3 S 13 Lee U e Leiias clldall e
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ALl T gaa)y Baad Al Sl i & Ayl aadl C.Al_:).d\ UAAA))&AJSSLJAA}
Laal &ld ou.ajd\ A callad) 8 [P

bl usmub DM\A.«JGA} el yall Aad Ll 3 mmwemr_ ¢ cOpalusall Al (5 gl
u\..u.n\.m\j A_u.u.k.a ‘ULL]\ iy 2l L_sl‘: J)AAS\ (K 8ag SN m)@;’\ J.a\:.ml\) k_I\JL\’J\ %) J.\.\:Jb
Alud) Ay ) LN 5 S A Y] Aags «aeela; el 5 Cuaall a5 Ay all Al

Learning and Teaching Strategies

bl 5 Ll i) i

Strategies

Dol 5 5l b A sl pgil) 5 4 yeally Ailatd) goial sl 5 3akall fanl Y1 apliall LAl olei?
A0S A 5 Sl Al syl e sl s BT ok A€ Gl oyles3
AL

Delivery Plan (Weekly Syllabus)

L;).E.'J\ (= sl GL@_LJ\
Material Covered
Week 1 o) W jlaad g i g 3 g
Week 2 eibaad) uand) gﬁ ) QY
Week 3 (eiband) aaliaal)
Week 4 Al (a2 Y
Week 5 eaiiall\ alal gal\ puaad) o) i 3 )
Week 6 yalrall (o ad) jadd)
Week 7 Ay gagand) add)
Week 8 Al &l e clad
Week 9 Cudall ad) jaddl clalad)
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Week 10 ad Al cladle
Week 11 doau) dlead)
Week 12 Ll salg oS
Week 13 sl sdlg o
Week 14 doledl) dlaad)
Week 15 | |rregular verbs, phonetic symbols, consonants and vowels.

Learning and Teaching Resources
w‘)dﬂ\j ?L_J\ JJLAA

Text Available in the
Library?
. L) jall a2 dilae Ay gl Aadll 8 JaLdd)
Required Texts il agh Algas pns 1 5 ke b ;J.;‘j\ el Yes
Websites ) )
Contact

Program Manager:

8yen a2 daal 2 | rgmalipll juda
Email: ahmedaljpory1977@gmail.com
Mobile no.: +964 7814433582

Program Coordinator:

Gl Guallae a2 aa 0 mabipd) Gude
Name : Muhammad A. Khalif / Master. in administration / Assist. Lecturer
Email: moham777777med@gmail.com
Mobile no.: +964 7802515020
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